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Manual Conversion Steps for SMTP Authentication — Outlook 2013

1. Click the File tab.

Inbox - demof

SEMD / RECEIVE FOLDER VIEW

Copy Folder (;_" F A 7= Clean Up Folder~
» 7z

Move Folder Delete All
Mew Mew Search  Rename Mark &ll Run Rules  Show All
Folder  Folder Folder Delete Folder  3:Read  MNow FoldersAtoZ Recover Deleted lterns
New Actions Clean Up
£
4 Favorites 5earch Current Mailbox [Ctrl+E) B | Current Mailbox -
Inbox All Unread By Date *  Mewest ¢
Sent ltems We didn't find anything ta show here.

Deleted [tems

4 demo6@sentco.net

Inkaox

Drafts

Sent ltems
Deleted [tems
Junk E-mail
Outbox

R55 Feeds

Search Folders
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2. Click Account Settings and then click Account Settings from the drop down

: Inbox - demob@sentco.net - Qutlook

Account Information

Open 8 Export

= demob@sentco.net
ElT popy/smTP

4 Add Account

E- Account and Social Network Settings
1

Change settings for this account or set up more cennections,
Connect to social netwaorks,

l?‘ Account Settings...
.Q Add and remove accounts or

change existing connection settings.

Office Account

Options . -
x by emptying Deleted Items and archiving.

.. oCkal T

L : :
Lo Configure Office to connect to

social networks,

Exit

a Rules and Alerts
=1 Use Rules and Alerts to help organize your incoming e-mail messages, and receive
Manage Rules updates when items are added, changed, or removed.
& Alerts

SNC Email Authentication - Outlook 2013 20of7



3. Anew window will open. Select your sentco.net email account and then click Change...

E-mail Accounts
You can add or remove an account. You can select an account and change its settings.

E-mail | Data Files | RSS FegdemmbhasaBgint Lists | Internet Calendars | Published Calendars | Address Books

@New... 'ﬁ"Rep(%etas Default % Remove & &

MName \_/ Type

Q demobi@sentco.net POP/SMTF [send from this account by default)

Selected account delivers new messages to the following location:

Change Folder | demoé@sentco.net\inbox

in data file C\Users\Krystal\Documents\Outlook Files\demob@sentco net.pst
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4. A second new window will open. Click on More Settings...

POP and IMAP Account Settings
Enter the mail server settings for your account.

User Information Test Account Settings

Your Mame: |- We recommend that you test your account to ensure that
the entries are correct.

Email Address: |dem06@sentco.net

Server Information

| Test Account Settings ..

Account Type: | POP3

Automatically test account settings when Mext

Incoming mail server: | mail.sentco.net is clicked

Outgoing mail server [SMTF); |mai|.sentco.net

Logon Information

User Mame: |demc|6

Password: EXEIXHEE

Eemember password

|:| Require logon using Secure Password Authentication

SP,
(5PA) More Settings ...
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5. Athird new window will open. Click the Outgoing Server tab

My outgoing server (SMTP) requires authentication.

General

Cutgoing Server | ﬂﬁ““d

/

p

. Place a check in the box next to

My outgoing server [SMTF) requires authentication

5g 5d g mail server

l:::l Log on using

Jdzer Mame: |

assweord: |

Remember password

|:| Require Secure Password Authentication [SPA)

Gl Log on to incoming mail server before sending mail
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6. Next, click the Advanced tab. Change the number in the Outgoing Server (SMTP): field to 587.

Click the OK button.

| General | Cutgoing Server

Advanced

Server Port Numbers

Server Timeouts

Incaming server (POP3): |11ﬂ | Use Defaults

|:|Thi5 SEMVET [2(]LLPe
Dutgoing server [SITF):

Use the following type

2 connection (551

pted connection:

Short

Long 1 minute

Delivery

Leave a copy of messages on the server
|:|F{emmre from server after 12 EI days

Remove from server when deleted from "Deleted ltems’
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7. You may see the following “Test Account Settings” window followed by the “Change
Account” window. If so, click Finish to complete the settings change.

Congratulations! All tests completed successfully, Click Close to Stop

continue,
Close

Tasks | Errors

Tasks Status
\/Lng onto incoming mail server (POP3) Completed
\/Svend test e-mail message Completed

You're all set!

We have all the information we need to set up your account.

You have now made the required changes.

If you need further assistance with your sentco.net email account, please give us a call at
(402) 245-6000.
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